POCCHUINCKAS ®EJEPAIINASA
_PECILYBJIMKA KPbIM o
BAXYHNCAPANCKHNIT MYHULIATIAJILHBIN PAVIOH

AJIMUHUCTPALIUS
KYUBBINIEBCKOTO CEJBCKOI'O MOCEJIEHUS

ITOCTAHOBJIEHUE
Nel9

ot «20» 02.2016
nrr. KyiiobimeBo

006 ymeepoycoenuu AOMUHUCMPAMUBCHO20 Pe2laMeHma nO NPE0oCH ag1eHUIo
MYHUUUNAIbHOU ycayeu « Boloaua 0yonuxamoe 3aeewianuil u 002080p0oe6 Kyniu-
npoOasrcu u 0apeHus 00MOo681aA0eHUIl, XPAHAUWUXCA 8 APXUBE AOMUHUCMPAYUU
Kyiioviueeckozo cenvckozo nocenenun baxuucapaiickozo paiiona»

B cootBerctBuu ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 061mmx
IIPUHLONNAX OPraHU3allMi MECTHOro camoympasieHuss B Poccuiickon ®Penepanum»,
3akonoM PecnyOnmuku Kpeim ot 21.08.2014 Ne 54-3PK «OO0 ocHOBax MECTHOIO
camoyrnpasiienusi B Pecriyonuke Kpbeim», pykoBoacTBysch dDenepaqbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3anu MOPEJOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHUIIMTIATBHBIX yCIyT», YCTaBOM MYHHIMIAIBHOTO oOpa3oBanus KyitObieBckoe
cenbckoe mocenenne baxuuncapaiickoro paiiona Pecrybmuku KpeiM, IlocranoBnenuem
Anmunuctparuu KyHOBIIIEBCKOTO CEeNbCKOTO MoceieHus: baxuncapaiickoro paiioHa ot
15.01.2015 Nel «OO0 yTBepXKIeHUU TMOpSAKAa pa3pabOTKM H  yTBEPKICHUSA
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB TMPEAOCTABICHUS MYHUIMIAIBHBIX  yCIYr Ha
Tepputopu KyiOBIIIIEBCKOIO CEIBCKOIO MOCENICHUS», C LEIbI0 ONpeaeiIeHUs MOpsIKa
MPEOCTaBICHUS MYHUIUNAIBHOW yciIyrd «Bpimaua nyOnuKaTtoB 3aBeliaHUN 151
JOTOBOPOB  KYIUIM-TIPOJAQXU W JIAPEHUS JIOMOBJIAJCHUM, XPAHSAIIUXCS B APXUBE

agmuauctpann  KyiObieBckoro CEIIbCKOTO  TMOCEIICHU, AnmuHHCTpanus
KyiiOpIeBckoro cenbckoro nocenaeHus baxuncapaiickoro paiioHa,
INOCTAHOBJISIET:

1. YTBepauth AIMHUHUCTPATUBHBIA PErJaMEHT MPEAOCTABICHUS MYHULUNAIHHOM
ycnyru «Beigaya ayOnukaTOB 3aBEIlaHMM W JIOTOBOPOB KYIUIM-TIPOAQXH W JIapEHUS
JIOMOBJIQJICHUM, XpaHAIIMUXCA B apxuBe aaMUHHCTparuu KylObIIIEeBCKOTO CEIhCKOTO
nocesnenus baxuucapaiickoro paitona» (IIpunaraercs).

2. ObHaponoBaTh HACTOSIIEE MOCTAaHOBJICHHE coriacHo [lopsaky oOGHapogoBaHUs
MYHUITUTIATBHBIX TPaBOBBIX aKkTOB KyHOBIIIEBCKOTO CEIBCKOTO TMOCEJICHHS, MyTeM
pasMmernieHuss Ha oduimanbHoM caiTe KyHOBIIIIEBCKOTO  CETBCKOTO  MOCEJICHUS
baxuuncapaiickoro paitona PecriyOmuku Kpbim.

3. Hacrosiee noctaHOBIIEHUE BCTYIAET B CHITY MOCJIE €ro 0OHApOJOBAHMS.

4. KoHTpob HaJl UICIIOJHEHUEM HACTOSIIEr0 TOCTAaHOBJICHHUS OCTABIISIO 32 COOOM.
I'naBa agMuHMCcTpaUMKU
CeJILCKOr0 MOCeJIeHUs FO.JI.HerpeeBa



YTBEPX/IEH:
IIOCTAHOBJICHUEM aIMUHUCTPALIUU
Ky#ObIIeBCKOTO CeTLCKOT0 TTOCETICHHS

baxuuncapaiickoro paitona
ot «20» 02. 2016 roma Nel9

AJIMUHUCTPATUBHBIA PETJIAMEHT

NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH
«Bbigaya 1y0/iMKaToB 3aBeIIAHUI U JO0r0BOPOB KYIUIM-TIPOJAAXKU U JJapeHUs T0MOBJIaJIeHUI,
XPaHSAIUXCA B apXHBe aIMUHUCTPAIIUA
Kyii0ob11eBcKoro cejibckoro nocejienusi baxuucapaiickoro paiiona

. OO0uue moJioKeHUs

1.1.AIMUHUCTPATUBHBIN pErJIaMEHT MPEAOCTaBICHUS MYHUIUNAIbHOM YCIyrd IO BblAaue
OyONMKaTOB 3aBElaHWi M JIOrOBOPOB KYIUIM-IIPOAAXH M JApEeHUs JOMOBIAJECHUM, XpaHALIMXCS B
apxuBe aaMuHucTpauuu KyiOblmeBckoro ceiabckoro moceneHust baxuucapaiickoro paiioHa (najiee —
aJIMUHUCTPATUBHBIA pErjlaMeHT) pa3pa0oTaH B LEISAX IOBBIIMIEHUS KauyecTBa  IMPEAOCTABICHUS U
JOCTYIMTHOCTH MYHHULIMTAIBLHOW YCIYTH U CO3/1aHUS KOM(OPTHBIX YCIOBHIA ISl €€ MOJydyeHus (nanee —
MYHUIUIAJIbHAS YCIYyTa).

AJIMUHUCTPAaTUBHBIM pPErJIaMEHT ONpEIENsieT CPOKM U IOCIEN0BATEIbHOCTh JEHCTBUM (Hanee -
aJIMUHUCTPATUBHBIX Mpoueayp) aaMuHucTpauuu KyHObIIEeBCKOro CenbCKOro MOCENEHUs IpH
[IPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH MO BblAaye AyOJIMKATOB IPABOYCTAHABIMBAIOLIUX IOKYMEHTOB
Ha >KUJIBIE JIOMA.

1.2. IpaBo Ha moylyueHHE MYHUIMITAIHHONH YCIYTH UMEET IOPUINYECKOe WM (pru3myeckoe JHIIO,
oOpararonieecss Ha 3aKOHHBIX OCHOBAaHUAX K JOKYMEHTaM, MOATBEPXKAAIOIIMM IPaBO Ha BIaJIEHUE U
MI0JIb30BAHUE HMYILIECTBOM, JUIsl MOJIYYEHHs] M HCIIOJIb30BaHMUSI HEOOXOIMMON HHQOpMAIMH, WU HX
YIIOJIHOMOYEHHbBIE MPEeICTaBUTENH (ajiee - 3asiBUTEIN ).

1.3. MynununaneHasi yciayra BHeceHa B llepedeHb MyHHIMMNAIBHBIX YCIYT, MPEAOCTaBISEMBIX
anMuHHUcTpanueit KyiobIeBcKoro ceabCKoro noceseHusl.

Il.  Cranaapr npenocraBjieHUs MYHHIMIAJbHON yCJIyTH

2.1. Haumenosanue MynuyunaibHoul yciyzu.

Bbiaua 1yOonukaTtoB 3aBelIaHUid M JOTOBOPOB KYIUIM-TIPOJAXXH M JapeHUs TOMOBIIAJCHUN (nanee-
MYHUITUTIATIbHAS YCIIYTa).

2.2. MyHnununanpHas yciayra mnpenocrabisieTcs aaMuHucTpanueid KyHObIeBCKOro cenbcKoro
MoceJeHns (Jlajee — aIMUHHUCTPAINS CETTLCKOTO TIOCEICHNs ), SBISTFOIIUMCS Pa3pad0TINKOM HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErIaMeHTa.

Mecmonaxoxcoenue aomunucmpayuu cenbckozo nocenenusn. 298470, Pecnybnuka Kpbim |,
Baxuncapaiickuii paiion, nrt. KyiosmmeBo, yin. CoBerckas, Ne 16

I'pagpuk pabomor admunucmpayuu:

nouenenpHuK-yeTBepr ¢ 8.00 no 17.00 yac,

nstHUna ¢ 8.00 1o 16.00 yac,

niepepsiB - ¢ 12.00 go 13.00 gac,

B IIpeaIpa3AHUYHbINA feHb - ¢ 8.00 no 16.00,

MIpUEMHBIE THH: BTOPHUK, 4eTBepr : ¢ 9-00 mo 16-00 gacos;

BBIXO/IHBIE JTHU: Cy000Ta, BOCKpECEHbE.

2.3. Ilpasosvie ocnosanusn 0na npedocmasieHus MyHUYUNAAbHOU YCIIY2U:

- ®enepanbublit 3ak0H 0T 06.10.2003 Ne 131-D3 «OO6 o0mmMX MPUHIKIAX OpTraHU3AIUUd MECTHOTO
camoymnpasieHus B Poccuiickoit denepannmy;



- Genepanbubiii 3ak0H 0T 29.06.2004r. Ne  58-®3  «OcCHOBBI 3aKOHOAATEIHCTBA POCCHICKOM
denepannu 0 HOTapUaTe»

- @epnepanbubiii  3akoH  oT  27.07.2010 Ne210-®d3 «OO6 opraHuzauuu MPeAOCTaBICHUSI
rOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

- Hacrosiuuii pernaMeHT.

2.4. Pe3ynomamom npedocmaenenus MyHUyUnRAIbHOU YCay2u A61Aemcs:

- BblJaua 3asABUTENIO 3aBEPEHHOTrO HaUIeKamMM  00pa3om nyonuKara — JIOKyMEHTa,
MOJATBEP>KIAIOIIETO MTPABO HA BIIAJICHUE JKUJIBIM JOMOM, HAXOISAIIMMCS B COOCTBEHHOCTH TpaKJaHHHA.
- MOTUBHPOBAHHBI OTKa3 B MPEAOCTABICHUU 3aBEPEHHOTO nyonukara JIOKyMEHTa,

MOATBEPKJAIOILEr0 MpaBa Ha JKUIJIOH JIOM.

2.5. Cpok npedocmasnenus MyHUWURAILHOU YCIIY2U.

OOumwmii cpoK MNpPENOCTaBIECHUS MYHUIMNAIBHONH YCIyrd (OT MOMEHTa IOAaYM 3asBJICHUS 10
NPEOCTABICHUS 3asBUTENI0 HMH(pOpMAlKMK) HE JODKeH mpeBblmark 30 gHEH co JHSA perucTpanuu
3asBJICHHUS.

[IponomkuTenbHOCTh MpUEMA 3aBUTENSI y JOJDKHOCTHBIX JIMI[ IpPHU [OAa4€ WU MHOJy4YEeHUU
JOKYMEHTOB HE JJOJDKHO MPEBBIIIATh TPUALATH MUHYT.

VYcinoBusSS M CPOKM  BBINOJIHEHUS OTAEJIBHBIX AJMUHHCTPAaTHBHBIX IPOLETYpP HCIIOIHEHUS
MYHUIUNAIBHON YCIYT'H MPEJICTaBIeHbl B COOTBETCTBYIOIIMX Pa3/esiaX HACTOSIIEro aIMUHUCTPATUBHOIO
periaMeHTa.

2.6. /Jlna nonyueHus MYHUWURAIBLHOU  YCAyeU 3aseumenem JUYHO UIU  NOYMOU
npedocmaensaemcsa 3asa6/leHuUe O NPeOOCHAGIeHUU MYHUUUNAIbHOU YCAy2U ¢ RPUI0NCEHUEM
Heo0X00UMbIX 0OKYMEHMOG.

JU1s FopuAMYeCcKUX JIMIL B 3asIBJICHUHU JOJKHO OBITh YKa3aHO:

- [I0JIHO€ HAMMEHOBAHUE IOPUANYECKOTO JIULIA — 3asBUTEIIS;

- (hamunusi, M1, OTYECTBO PYKOBOJUTEIS IOPUANUECKOTO JIUIIA;

- IOYTOBBIN azipec, TenedoH Ui CBA3H;

- CYTb 3a1poca;

- IOAINCH PYKOBOIUTEINS FOPUINYECKOTO JINIA.

JUia du3HyYecKux Juil B 3asIBIIEHUN JOJKHO OBITh YKa3aHO:

- (hamunus, UMsl, OTYECTBO 3asIBUTEIIS;

- IOYTOBBIN ajipec, TenedoH I CBsI3U;

- CyTb 3aIpoca;

- TMYHAs MOJIHUCH.

Taxke I IOPUAMYECKUX JIMIL HEOOXOJMMO MPEICTaBUTh JOKYMEHTBI, IOJATBEpKIAIOIINe
JIETUTUMHOCTH MOJTHOMOYHMM PYKOBOAMUTENS U JIULA, TOMMCABLIETO 3asBICHHUE.

s hu3nyecKux JIMI He0OX0IMMO MPEJICTaBUTh KOMHUIO JOKYMEHTA, YIOCTOBEPSIOLIETO JTUYHOCTD,
U B cllyyae HEOOXOAMMOCTHU JIOBEPEHHOCTb, MOATBEP)KIAIOLIasi MOJTHOMOYHUS Ha JEHCTBUS OT MMEHHU
¢bu3nveckoro nuua.

[To cBOEMy ’keTaHMIO 3asIBUTENIb MOXKET JIOMOJHUTEIBHO MPEICTaBUTh UHBIE TOKYMEHTHI, KOTOPHIE,
10 €T0 MHEHUIO, UMEIOT 3HAYEHHE VIS NTOJIyYE€HUSI MyHULIMITAJILHON YCITyTH.

Bce konuu I0KyMEHTOB JIOJIKHBI ObITh 3aBEPEHbI NOAMMUCHIO U MEYAThIO 3asiBUTEIIS.

2.7. Ocnoeanuamu Ona OMKA3A 6 NPEOOCMAGNEeHUU MYHUWUNAIbHOU YCAY2U NO 6bloaye
0yOuKamog npasoycmanasIueaouwux 0OKyMeHmo8 Ha 3eMebHble YUaACmKU AGAIOMCA:

- COIEep)KaHUE 3asBICHUS HE I03BOJIIET YCTAHOBUTH 3alPAILNBAEMbl€ CBEICHMS, JOKYMEHTHI,
MaTepHuabl;

- 3alpalIuBaeMble TOKYMEHTHI OTCYTCTBYIOT B pXUBE;

- oOparieHust HeIIPaBOMOYHOTO JIUIIA.

VYBenomiieHne 00 OTKasze B MPEJOCTABICHUH MYHUIUIAIBHON YCIYTH OQOPMIISIETCS MUCBMEHHO C
yKa3aHHEM IPUYHH, OCITYKUBLIMX OCHOBAHUEM JUIsl OTKA3a.

B cinydae ycTpaHeHHs NpPUYMH, MOCIYXHUBIIMX OCHOBaHMEM MJI OTKa3a B IPEIOCTAaBICHUU
MYHUIUTNAIBHON YCIIYTH, 3asBUTEb MOXKET IOBTOPHO OOPATUTHCS B OTAEI C aHAJIOTUYHBIM 3asBJICHUEM.

2.8. MyHHIIMIIAIbHAS yCIyTra IPEeA0CTaBIsAeTCs Ha O6€3BO3ME3THON OCHOBE.




2.9. Tpebosanun k mecmam npedocmaeneHus MyHUYURATbHOU YCIY2U.

[Ipuem 3asBUTENEN, OCYIIECTBISETCA CHEIUAIUCTAMU AIMHUHHCTPALMU CEJIbCKOTO IOCEICHUS
(kab. Ne 2 u Ne 3).

PaGoune mecra crenuanucToB, MPUHUMAIOIIMX U PACCMATPUBAIOLIUX 3asBJICHUS U JOKYMEHTHI,
o0opyayroTcs Heo0XoauMOoN (HYHKITMOHAEHOW MeOeIbI0, TeNePOHHOM CBSI3bI0 U OPTTEXHUKOM.

Ha undopManmoHHOM CTeHIE B MECTE€ OXHMJAHUS MPEIOCTaBICHUS MYHUIUMIAIBHON YyCIyru
pasmenaercs cieayromas nHpopManus:

- MepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX JJISi MCIOJIHEHUS MYHUIMNAIbHON yCIyru, TpeOOBaHUS,
MPEIBSIBISIEMbIC K THM JOKYMEHTaM;

- MECTO U PEXKHUM IpHeMa MTOCETUTENEH;

- OCHOBAHMSI JUISI OTKA3a UCIOJHEHUS MYHUITUTIAIBHON yCIyTH;

- MOPSAAOK OOXKAJIOBAaHUS PEIICHUM, ACHCTBUN (Oe31eCTBHI) JOMKHOCTHBIX JIMII, UCITOJHSFOIIIX
MYHHIIUITATEHYIO YCITYTY.

2.10. Hopaoox unghopmuposanus o npedocmasieHuu MyHUYURAIbHOU YCIIyeU

Hudopmarus o mopsike NpeIoCcTaBIeHUs] YCIYTH BbIIACTCSI:

- HETIOCPEJCTBEHHO B aIMUHHUCTPAIIUHN CETLCKOTO MOCENICHUS;

- C UCTIOJIb30BAaHUEM CPEJICTB TEICPOHHOM CBSI3H, IIEKTPOHHOTO HHPOPMUPOBAHUS;

- IOCPEJICTBOM pa3MellleHus B ceTu MHTepHeT, u3nanus nHGOPMAIIMOHHBIX MaTepHaloB.

Wudopmanus o mporenype MpeaoCTaBICHUS YCIyTH COOOLIAeTCs MO HOMEpaM Tele(OHOB s
CHpaBOK (KOHCYNBTAIUi), a TaKXkKe pa3Meniaercs B cetu MHTepHeT, Ha HH()OPMAIMOHHBIX CTEHIaX

[Tpu oTBeTax Ha TeJaePOHHBIC 3BOHKU U YCTHBIC OOpAIIEHHUs CIICIUAIMCTHI OpraHa MPeI0CTaBICHUS
MOAPOOHO M B BEXIIUBOH (KOppekTHOH) popme MHOOPMUPYIOT OOpaTUBIIUXCSA MO MHTEPECYIOUIUM HX
BorpocaM. OTBeT Ha TeePOHHBIN 3BOHOK JODKEH HAUMHATHCS C: MH()OpPMAIMK O HAMMCHOBAaHUHU OpraHa
MPEIOCTABICHUs, B KOTOPBbI TMO3BOHWJ 3asBUTENb, (aMIIMKA, HUMEHH, OTYECTBA M JIOJDKHOCTH
CHEIHAJINCTA;

[Ipy HEBO3MOXXHOCTH CHENMANUCTa, MPUHSBILIETO 3BOHOK, CAMOCTOATEIHHO OTBETUTh Ha
MTOCTABJICHHBIC BOIIPOCHI Tele(OHHBINH 3BOHOK JIONKEH OBITH MEPeapecoBaH Ha JIPYroe JOJDKHOCTHOE
JUI0, WK K€ OOpaTHBIIEMYCS 3asiBUTENIO JOJDKEH ObITh cOoOOIIeH TenedOoHHBIH HOMEp, O KOTOPOMY
MOXKHO TIOJIYYUTh HEOOXOIUMYIO HH(OPMAIIHIO.

2.11. Ilopaodok nonyuenus KOHCYTbmMayuii 0 nPe0oCmasieHu MyHUYURAAbHOU YCIy2U

Koncynpranmm  (CpaBKM) IO  BOMpPOCAaM  MPEAOCTABICHHSI  YCIYTH  MPEIOCTABISIFOTCS
CHEIHalMCTaMU  aMHUHHUCTPAIlMU  CEJIbCKOTO  TOCENEHUS, OTBETCTBEHHBIMM 32  BBITIOJHEHHE
MYHHUILUTTAIBHOW YCIYTH.

KoHcynpranuy npe1ocTaBasioTCs M0 BOPOCaM:

- TepevHs JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHHUS YCIYTH, KOMIUIEKTHOCTH
(1OCTAaTOUYHOCTH) MIPE/ICTABICHHBIX IOKYyMEHTOB;

- BpEMEHU TIpHeMa JJIOKYMCHTOB;

- CPOKOB TPEJOCTABICHUS YCIYTH;

- opsiJiKa o0kanoBaHus AedcTBUN (0e31eCTBYS) U pelIeHni, OCYIECTBISEMbIX U TPUHUMAEMBbIX
B XOJI€ IPEIOCTABICHUS YCIYTH;

- HHBIM BOIIPOCAM, CBS3aHHBIM C IPEJIOCTABICHHEM MYHHIIMITAIGHOW YCITYTH.

KoHcynpraniuu mpenoCcTaBIsSIOTCS MPU JUYHOM OOpalleHuH, TOCpeAcTBOM VHTepHeT-caiita,
TenepoHa WK ANEKTPOHHON MOYTHI.

2.12. Ilokazamenu 0ocmynHocmu u Kauyecmea MyHUyUnaibHou yCiyzu.

KavecTBeHHBIMU 1TOKA3aTEISIMK JIOCTYITHOCTH MYHUITUIAIBHON YCITYTH SIBIISTFOTCSL:

- POCTOTA U ACHOCTH U3JIOKEHUS WH(POPMAITUOHHBIX TOKYMEHTOB;

- HAJTMYHE PA3IMYHBIX KaHAJIOB MOMy4eHUST WHPOPMAIIMH O TIPEIOCTABIICHUH YCITYTH,

- TOCTYITHOCTH PabOThI C MPEACTABUTEISIMU JIUII, TIOTYJIAFOIIUX YCIYTY.

KonnyecTBeHHBIMU MOKA3aTeIsIMU IOCTYIHOCTH MYHUIIMOATbHON YCAYTH SIBISIFOTCS:

- KOPOTKOE BpeMsI OKHUJIaHUS YCIYTH;

- yIoOHBIi rpaduk paboThl OpraHa, OCYIIECTBISIIONIETO MPEI0CTaBICHHEe MYHUIIUITATILHON YCIIYTH;

- yI0OHOE TepPUTOPHATHHOE PACIIONIOKEHUE OPTaHa, OCYIIECTRISIONIETO MPEA0CTABICHIE




MYHULUIIAIIBHON YCIIyTH.

Ka4ecTBEHHBIM OKa3aTeaeM Ka4eCTBA MYHUIIMNAIBHON YCIYTH SBIISIOTCS:

- TOYHOCTb UCIIOJTHEHUS MyHULUIIAJIBbHON YCIyTH;

- Ipo¢eccroHaIbHAs OATOTOBKA COTPYAHUKOB OpraHa, OCYLIECTBIAIOLIETO IPEA0CTaBICHUE
MYHULUIIAJIBHON YCIIyTH;

- BBICOKAs! KYJIbTYpa 0OCIIy>KUBaHUsI 3asiBUTENIEH.

IToka3arensiMy OLIEHKHU KauyeCTBA NPEAOCTABICHUS MYHUIIUNIAILHON YCIYTH SBJISIIOTCS:

- CTporoe coOJIIOIEHNE CPOKOB MPEIOCTABICHNUS MYHUIIUTIIAIBHON YCIIYTH;

- KOJINYECTBO 00OOCHOBAaHHBIX 00XaJIOBaHUM PEeIIeHUH OpraHa, OCYILECTBIISIOIIETO IPEI0CTABICHUE
MYHHULMIIAJILHOW YCIIyTH.

I1l. ATMUHHCTpPATHBHBIE TPOLETYPHI

3.1.IIpeoocmasnenue MyHUUURAIBLHOU YCy2u 6KIlOUaAem ciedylouiue AOMUHUCMPAMUBHbBLE
npoyeoypbui:

3.1.1. IIpueM u perucrpanus JOKYMEHTOB:

OcHoBaHMEM JIJIsl Ha4alla aMUHUCTPATUBHOW MPOIEAYPHI 10 MPUEMY M PETUCTPAIMH 3asBICHUS
SIBIIICTCSL TPENOCTABICHUE B  AIMHHHCTPAIMIO CEIBCKOTO IOCEIICHUsS 3asBJICHUS JIMYHO WM 4Yepes
YIIOJTHOMOYESHHOTO MPEJCTABUTEIS, JIN0OO TOTYYCHUE 3asIBIICHUS IOCPEIACTBOM TIOUYTOBOM CBSI3H.

3asBiIeHHe TIofaeTcs 1Mo popMe, YKa3aHHOU B priiokeHH: Nel K aIMUHUCTPAaTHBHOMY PETIIAMEHTY,
C y4eToM TpeOOBaHMM, TPETYCMOTPEHHBIX TYHKTOM 2.6. HACTOSAIIETO PErIaMeHTa.

Pe3ynpraroM uCTIOTHEHUS aIMUHUCTPATUBHOTO JICHCTBUS SBISICTCS PETUCTPAIIHS 3asBICHHUS.

3.1.2. Dkceprr3a JOKYMEHTOB

CrienpanucT aJMHHUCTPAIMHA CEIBCKOTO IOCENICHUS  MPOBOIUT SKCIEPTHU3Y JTOKYMEHTOB Ha
COOTBETCTBHE 0 OpPME U COMEP>KAHUIO0 HOpMaM JIEHCTBYIOIIEro 3aKOHO/IaTeNIbCTRA.

[To pesynprataM S3KCIEPTH3BI CHEIUAIACT AJIMUHUCTPAIMHA CEIBCKOTO ITOCEICHUS OTPEACIIseT
OCHOBAHMSI:

- JUTSI OTKa3a B PACCMOTPEHUH 3asBIICHUS O MIPEIOCTABICHUHN YCIYTH;

- JUTsI TIOATOTOBKY 3aBEPEHHOMN TyONIMKaTa MPaBOyCTaHABIMBAIOIIETO JOKYMEHTA.

B cmydae, ecnmm B XOme OKCHEPTHU3Bl JOKYMEHTOB BBISBICHBI OCHOBAHHS JIIi OTKa3a B
MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH, cHenuanucT B TeueHue 10 pabouux JHEH TOTOBUT MPOEKT
YBEJIOMJICHHST 00 OTKa3e ¢ yKa3aHWeM IPUYHHBI OTKa3a. B cilydae OTCYTCTBUS 3aMEYaHH, MPOCKT
yBeIOMIIEHUSI 00 OTKa3e B TEUEHHE OIHOTO pabodero AHs MOAMUCHIBACTCS IMIABOW aJMUHUCTpAIUU, H
mepegaeTces Ui ero PErHCTpalyl B KHUTE HUCXoAsmield mokyMeHTamuwu. OTKa3 B MPEIOCTaBICHHUU
MYHHIIMIIAILHOM yCIyTH JOJKeH OBITh HalpaBlieH 3asBUTeNt0 He mosaHee 30 nHel ¢ MOMEHTa
MOCTYIUICHHUS 3asIBIICHUS.

3.1.3. Bu3upoBaHue U NOANMKMCAHNE PE3YNIbTaTa MPEI0CTaBICHNS MYHUIIUIIAIBHON YCIYTH

Ecim B X0/1€ SKCIEpTH3bI JIOKYMEHTOB HE BBISBICHBI OCHOBAHHS JUISI OTKa3a B IMPEIOCTABICHUU
MYHHIIMITATEHOW YCIYTH, CIICIHUATUCT aIMUHUCTPAIIMH CENbCKOTO MoceeHusl He mo3aHee 30-IHEeBHOTO
CpOKa CO JHS IMOCTYIICHUS 3asBJICHUS, TOTOBHUT JYOJUKAT MPAaBOYCTAHABIUBAOIIETO JIOKYMEHTA.

JlyonukaT [OKyMEHTa HaAJeXaluM o0pa3oM 3aBepsieTCsl OTBETCTBEHHBIM CIEIUATHCTOM
aJIMHHHCTPAIIMN CEIBCKOTO ITOCEJICHHS] W BBIJACTCS JIMYHO WJIM BBICBUIACTCS 3aKa3HBIM ITHCHMOM
3asBUTENI0 Ha aJpec, yKa3aHHBIM B 3asBICHUU, B XKypHaJle YydeTa BBIJAUd yOIMKaTa JOKYMEHTOB
JieJlaeTcsi OTMETKa 00 OTIIpaBKe.

[Ipy nTUYHOM MONyYEeHUU AyONMUKaTa TOKYMEHTOB, YBEIOMIIEHHS OO0 OTKa3e B MPEIOCTaBICHUU
TaKHUX JOKYMEHTOB 3assBUTEIIb CTABUT CBOIO MTOJIMCH U JIATy B )KypHAJIC ydeTa.

PaccmoTpenue 3asBneHUs] CIUTACTCS 3aKOHYEHHBIM, €CITU 10 HEMY MPHHSITH HE0OXOMMbIE MEPHI U
3asBUTEINb TPOUH(OPMHUPOBAH O pe3yiIbTaTaX PacCCMOTPECHHS.

3.1.4. Baok-cxema.

brok-cxemMa mpeoCTaBICHUS MYHHUIIMIAIBHON YCIYTH TPHBOIUTCS B TNpHWIOKEHHH Ne 2 K
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.




IV. KoHTpoJb 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO PerNIaMeHTa

4.1. Tekywquit Konmpoao 3a coOa00eHUEM U UCHOTHEHUEM 00TIHCHOCHMHBIMU TUUAMU OeliCIEUl
N0 GbINONHEHUI) HACMOAULEZ0 AOMUHUCMPAMUBHO20 pezilamenma ocyuiecmensemca ILnagoil
AOMUHUCIMPAUUY CEIbCKO20 NOCENEHUA.

JIOJIKHOCTHOE JIULIO, YITOJTHOMOYEHHOE UCIIONIHATh MYHULIMIAIBHYIO YCIYTY, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOIGHUE CPOKOB, MOPSAKA, KAYECTBA, PEKUMOB €€ OCYILIECTBICHHS, IIOATOTOBKY
JOKYMEHTOB, TIPHUEM JIOKYMEHTOB IPEJAOCTABISEMBIX 3asBUTEISIMH, 34 [OJHOTY, TI'PaMOTHOCTb,
JOCTYIIHOCTb MPOBEIECHHOIO KOHCYJIBTHPOBAHHUS, 3@ MPABUJIBHOCTH BBIIIOJHEHUS aJMHUHUCTPATUBHBIX
MPOLIEIYP, 3a COXPAHHOCTh CBEJICHUN CONIEPKAILIMUXCS B 3asIBJICHUU.

4.2. Texkymuii KOHTPOJb 3a IMOJHOTOM M Kaue€CTBOM OCYIIECTBICHUS MYHHUIIMIAIBHOU YCIyTH
BKJIIOYAET B ce0sl MPOBEICHNUE MMPOBEPOK, BHISIBICHUE U YCTPAHEHHUE HAPYIIEHUI MOPSAIKA PETUCTPALUU U
paccMOTpeHHs 3asBICHUI W JOKYMEHTOB M IOATOTOBKY OTBETOB Ha OOpalleHUs 3asBUTEICH,
CoZiepKalllX KajJo0bl Ha peleHus, 1eicTBuUs (0e3aeicTBIE) TOMHKHOCTHBIX JIUII.

JIOJDKHOCTHBIE  JIMIIa  HECYT OTBETCTBEHHOCTb 3a pelleHus U JeictBus (OeszneiicTBus),
MpUHUMaeMble (OCYIIECTBISEMbIE) B XOA€ MPEIOCTABICHUS MYHUIUMIAIBHON YCIyrH, a TakKke IO
pe3ynbraraM NpOBEIEHHBIX IPOBEPOK B CIIy4yac BbISABICHUS HApYyLLIEHUH NpaB 3asBUTENEH B COOTBETCTBUU
¢ 3akoHoHaresbeTBOM Pocculickon denepannu.

V. JocyneoHnlii (BHeCya1eOHBII) MOPSAIOK 005KAJTOBAHUS

5.1. 3agBuTENh MYHULMIIAJIBHOW YCIYTM HMMEET IMPaBO Ha OOXKAJIOBAaHWE DEIICHUM, IEHCTBUIA
(Oe3nelicTBUSI) OPraHOB, MPEJOCTABISIOMMX MYHHIMIIAIbHYIO YCIYTY, a TaKKe JODKHOCTHBIX JIHLL,
MYHUIIUTATBHBIX CTYKaIIUX B 10CYIeOHOM TOPSIIKE.

5.2. IIpeomemom 0ocydeonozo (6necy0ednozo) 0021cano8anus moym ovin:

-HapyIlIeHUE YCTAaHOBIEHHOTO CPOKa MPEJOCTABICHUSI MyHUIIUITAILHON YCITyTH;

- HHBIE HapyUIeHUs TPeOOBAaHUM aJMMHUCTPATUBHOIO pErNIAMEHTA.

5.3. 3asgBUTENH MMEET MPaBO OOpPATUTHCA B aJIMUHUCTPAIMIO CEJIBCKOTO TOCEJICHUS C KaloOou
JM4HO (B YCTHOH (opme), 1o TesiehoHy UM MUCbMEHHOM (3NEeKTPOHHOI) (hopme.

B nucbMeHHoi xkanobe B 0053aTeIbHOM MOPSJIKE YKa3bIBAIOTCS:

- amumus, UM, OTYECTBO (TOCTIeIHEE — TIPY HAIWYHH) 3asIBUTENsI, HANMEHOBAHHE FOPUIMIECKOTO
TUIA;

- TIOYTOBBIHN aJpec, 0 KOTOPOMY JIOJKEH OBITh HAIPaBJICH OTBET;

- HAaUMEHOBAHHWE OpraHa MECTHOTO CaMOYIpPAaBJIEHUS, B KOTOPOE€ HaIpaBiseTCs MHCbMEHHOE
oOparieHue, 1100 COOTBETCTBYIONIEE JOKHOCTHOE JHIIO ((paMunus, UMsl, OTYECTBO, JOJDKHOCTS);

- yBeIOMJIEHHUE O Nepeajipecaii 00paleHus;

- CyTh HApyUIEHHBIX INpaB M 3aKOHHBIX HHTEPECOB, MPOTHUBOIPABHOTO pELICHMs, ACUCTBUS
(OezneiicTBus);

- TUYHAS MOJIUCH U J1aTa;

- JIOBEPEHHOCTH (B CiIy4ae, €CJIM B HHTEpecax 3asBUTENsST 00paIaeTcsi yrmoaTHOMOYEHHOE JIUIIO).

[TucbmenHas >kanoba JoKHAa OBITh HamucaHa pa3OOpUMBBIM TMOAYEPKOM, TEKCT JIOJKEH
TMIOJI1aBaThCsl IPOUYTEHUIO.

B cnyuae HeoOX0IMMOCTH B MOATBEP)KICHUM CBOUX JOBOJOB 3asBUTENb MPUJIAraeT K MMCbMEHHON
kaso0e TOKYMEHTHI U MaTepratbl THOO UX KOTIHH.

XKanoba, mnomaHHas B DHIEKTPOHHOH (opme Ha aapec aIMMHUCTPAllMU paiioHa, JJ0JKHA
COOTBETCTBOBATh TPEOOBAHUSM, MTPEIBSIBISIEMBIM K jKa100€, TIOTaHHON B MUCbMEHHOH (opMme.

XKanoba moxer ObITh MofaHa B (OpME YCTHOTO OOpaIIeHUs MPU JUYHOM IpPHEME 3asBHTEICH.
[Tpuem 3asiBUTENCH OCYIIECTBISET ITaBa aAMUHUCTpAMH KyHOBIIIIEeBCKOTO CEIhCKOTO IMOCEICHHUS.

ConepxaHue yCTHOM kaio0bl 3aHOCHTCS B KapTOUKY JIMYHOTO MpUeMa 3asButeneil. B ciydae ecin
W3JIOKCHHBIE B YCTHOHM jkanmoOe ¢akThl U OOCTOSATEILCTBA SIBISIOTCS OYEBUIHBIMH W HE TPEOYIOT
JOTIOJTHUTEIBHOM MPOBEPKH, OTBET Ha 7Kajo0y, C COIIaCHsl 3asBUTEINSA, MOKET OBITh JJaH B XOJ€ JTMYHOTO




mpreMa, O YeM JIEeNaeTCs 3alich B KAPTOUKE JIMYHOTO TIpHUeMa 3asBUTENsI. B OCTAIbHBIX CIIydasx JaeTcs
MMMCbMEHHBIA OTBET.

B xoye nTu4HOTO MpreMa 3asBUTEII0 MOXKET ObITh OTKA3aHO B AAJbHEHIIIEM PACCMOTPEHHH JKaTO0O0BI,
€CJIM eMy paHee ObLI JJaH OTBET 110 CYIIECTBY MOCTaBICHHBIX B ’Kaja00e BOIIPOCOB.

5.4. IlucebmenHas xamoba u ’kanoba, MOJaHHAs B OIEKTPOHHOH ¢opMe, HOIKHBI OBITH
paccMOTpeHbl aaMuHUCTparel KyiObImeBcKoro ceabckoro moceneHus B TeueHue 30 qHEH co qHS uX
perucrpanuu. B UCKITIOUNTENBHBIX CIyYasX , KOTAa IS IPOBEPKU M PEIICHUsS MOCTABICHHBIX B JKaI00e
BOIIPOCOB Tpelyercs Oosiee IUTEIBHBIA CPOK, JOMYCKAETCs NPOMJICHHE TIJIaBOH aIMUHHUCTpAIuU
CEJIbCKOTO MOCEJICHHSI CPOKOB €€ pacCMOTpeHus1, HO He Oonee yem 301Hel, 0 4eM cooOmaeTcst 3asBUTEITIO
B MUCHbMEHHOM popMe C yKazaHUEM NMPUYIUH TPOJICHHS.

5.5. B cmyuae, eciii B NMHUCBMEHHOW >kajno0e WM jkanoOe, MOJAHHOW B 3JICKTPOHHOM BHUIE
COZIEPIKHUTCS BOTIPOC, Ha KOTOPBI MHOTOKPATHO JaBAJIMCh MUCHhbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3H C
paHee HaIpaBlIIEMbIMH OOpAlICHUSIMM, W TPU 3TOM B XKajio0e HE MPHUBOMSITCS HOBBIC TOBOIBI WU
00CTOSATENbCTBA, COOTBETCTBYIOIIEE IVlaBa aJMHMHHCTpAllMM  palloHa TOPUHATH  pEHIeHHEe O
0€30CHOBATEILHOCTH OYEPEIHOTO OOpalICHHs] W TPEKPalICHUH IMEPENHCKH M0 JaHHOMY Bompocy. O
JAHHOM PElLICHUH B apec 3asiBUTEIIS, HAPaBUBILETO 5Kajl00y, HAIlpaBIIAeTCsS COOOIIECHNE.

5.6. OcHOBaHUEM Ul OTKa3a 3asBUTENI0 B PACCMOTPEHMM MHMCbMEHHOH XajloObl W KanoObl,
MOJJAHHOU B 3JIEKTPOHHOM BUJIE, SBISETCS OTCYTCTBHUE CBEICHUN O 3asBHUTENE, YKA3aHHBIX B HACTOSILIEM
ITYHKTE, & TAKXKe COJIEPIKaHNe B 0OpaIlleHuH HEIICH3YPHBIX BBIPAKEHUH.

CooTBeTcTByIOIIEE YBEAOMIICHHE HAMpAaBIISETCs 3asBUTENIO B CPOK HE MO31HEE 15 KajaeHIapHBIX
JTHEH ¢ MOMEHTA TOJTyYeHUS )KaJIOObI B CIIEAYIONIUX CITyJasX:

- [pU TMOJTYYEHUH MUCHBMEHHOW KanoObl, B KOTOPOW coepxarcs HeLEH3ypHble 100
OCKOPOUTEbHBIC BBIPAKEHUS, YIPO3bI KHU3HH, 3I0POBBI0O M HMMYIIECTBY JODKHOCTHOTO JIAIIA, & TAKXKE
YJIEHOB €ro CeMbH, JIOJDKHOCTHOE JIMIIO BIIpaBe OCTaBUTh >Kajio0y Oe3 oOoTBeTa IO CYLIECTBY
MOCTABJICHHBIX B HEW BONPOCOB W  COOOIIUTh TPa)JaHWHY, HalpaBUBIIEMY oOpaimieHue, o
HEIOMYCTUMOCTH 3JI0yMOTPeOIeHUS TIPABOM;

- B TOM CJIy4ae €CJIH TEKCT MMHCbMEHHOTO OOpaIleHHsI HE TOJIAeTCs MPOUYTEHUIO, OTBET Ha
oOpallleHue He JaeTCsl, 0 YeM COOOIIaeTcs TpaKIaHNHY, HAlpaBUBILIEMY oOpallleHue, eciu ero pamunus
W TIOYTOBBIN aJpec MOIAFOTCS MPOYTCHHIO;

- oOpaimieHue, B KOTOpOM oOOXanmyeTcs CyaeOHOe pelleHHe, BO3BPAILACTCS 3asBUTENI0 C
pa3bsICHEHHUEM IOPSIJIKa 00XKAIOBAHUS JIAHHOTO CyIeOHOTO PEIICHUS.

5.7. Ecnu B pe3ynbrare pacCMOTpPEHUsI 0OpaIlieHust JOBObI 3asBUTENS IPU3HAHBI 000CHOBAHHBIMH,
TO TIPUHUMAETCS PENICHUE O MPUBJICYCHUH K OTBETCTBEHHOCTH JODKHOCTHOTO JIMIA, JOMYCTHBIIECTO
HapylIeHHe B XOJ€ HCIOIHEHHUS MYHULIUTIATbHON yCIyTH TpeOOBaHUI 1EHCTBYIOIIETO
3aKOHOJIATEIHCTBA HACTOSAIIETO aIMHUHHCTPATHBHOTO pErIaMEeHTa M IOBJICKIIee 32 CO00 oOpaIeHue.

Ecnu B xome paccMmoTpeHusi oOpaliieHHe MpPU3HaHO HEOOOCHOBAaHHBIM, 3asSBUTENIO HAIPaBIISETCS
COOOIIIEHUE O pe3yabTaTe PacCMOTPEHHS OOpaIeHHs C yKa3aHWEeM MPUYHH, IMOYeMy OHO IPH3HAHO
HEOOOCHOBAHHBIM.

5.8. O0paienre cuyuTaeTCsl pa3perieHHbIM, €CJIM PACCMOTPEHBI BCE TIOCTABJICHHBIE B HEM BOIIPOCHI,
MPUHSITHl HEOOXOAMMBIE MEPhl W JIaHBI MMCHMEHHBIE OTBETHI (B MpeesiaX KOMIETEHIIUN) 10 CYIIECTBY
BCEX IMOCTABJICHHBIX B OOPAIICHHH BOIIPOCOB.

3a momyuieHHBbIC HApYIICHHUS aJIMUHUCTPATUBHOTO pEIrIaMeHTa, 32 HEOOOCHOBAaHHBIA OTKa3 OT
pacCMOTpEeHHST OOpamieHUuss H  OTKa3 OT €ro YIOBJICTBOPCHHS, B CJIydae €CJIIH 3TO IPOUCXOIMT
HEOJHOKPAaTHO WU CHCTEMaTHYeCKH, BUHOBHBIC JODKHOCTHBIC JIMIIAa HECYT JUCIUIUIMHAPHYIO
OTBETCTBEHHOCTb.

5.9. 3asButrenp BOpaBe OOXKanoBaTh AelicTBUs (Oe3lelicTBHE) U pEIICHHs, OCYIIEeCTBICHHbBIE
(IpUHSATHIC) B XO/Ie TPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B CYICOHOM ITOPSIIKE B COOTBETCTBUU C
JEHCTBYIOIINM 3aKOHOIATEIIECTBOM.

I'naBa agMuHMCTpATUM
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